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REQUIREMENTS AS DETERMINED BY THE 

DEPARTMENT OF ELEMENTARY AND SECONDARY EDUCATION 

 

 

A September 1994 publication provided to each educator in Massachusetts through the Department of 

Elementary and Secondary Education included information regarding the individual school district’s 

responsibilities under the recertification regulations.  The requirements are: 

 

Each school district will have a professional development plan, which will: 

  

*Include programs and strategies that address the requirements in the recertification options chart to 

assist employees in meeting their recertification needs.  Local and regional school districts will attest 

to the Massachusetts Department of Elementary and Secondary Education, in a form and time to be 

determined by the commissioner, that professional development activities offered by them for 

recertification credit meet the requirements of the Massachusetts Board of Education. 

 

*Identify the no-cost programs and activities for recertification available to employees of the district. 

 

*Create a process for providing guidance to educators regarding the recertification activities in their 

Individual Professional Development Plan.  The district will make the information available to all 

employees. 

 

In addition, the individual educator is responsible for maintaining original documentation of professional 

development for recertification and a log for the five-year recertification period. 

 

 

PROFESSIONAL DEVELOPMENT DEFINED 

 

A high quality public education system depends upon educators who engage in continuous professional 

growth and development.  To that end, the Acushnet Public Schools (APS), in congruence with mandates 

from the Massachusetts Department of Elementary and Secondary Education, is committed to the creation 

and ongoing support of schools and other education settings as “communities of learners,” which encompass 

both students and the adults involved in their education. 

 

A number of synonymous terms exist for “professional development.”  These include:  in-service, staff 

development, professional renewal, in-service teacher education, and others.  Frequently, one’s definition of 

a term depends upon the person defining it, thus creating contradictory and incompatible understanding.  If 

one dozen educators were to define “professional development,” it appears likely that there would be one 

dozen different definitions.  Naturally, one’s individual views or concepts of this process will influence and 

possibly determine what is undertaken in the name of professional development. 

 

Some authorities have defined professional development through a series of lists.  The National Education 

Association, for example, has compiled a list of nineteen different types of professional development: 

 

“classes and courses, institutes, conferences, workshops, staff meetings, committee work, 

professional reading, professional association work, cultural experiences, individual conferences, 

visits and demonstrations by outside parties, field trips, travel, camping, work experiences, teacher 

exchanges, research, professional writing, and community organization work.” 

 

In practical terms, such lists are virtually useless, since almost anything an individual experiences (such as 

visiting Hershey Park) appears to constitute professional development.  Thus, for true professional 
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development to occur, some type of definition must be established in order to communicate the Acushnet 

Public Schools’ comprehension of professional development.  Thus, professional development has been 

defined as: 

 

The purpose of high quality professional development is to enhance student learning by promoting 

increased knowledge, skill, and renewal of educators and other members of the education community.  

High quality professional development provides a wide variety of opportunities for ongoing growth 

that will enhance an individualôs ability to perform as an educator and promote coherent, systemic 

approaches to improving teaching and learning within educational organizations. 

   

However, while no definition is likely to be satisfactory and may well connote more than one part of what 

professional development is or should be, an attempt should be made to avoid the danger of delimiting 

aspects of the definition.  Rather, the definition should be communicated as a means of conveying unlimited 

possibilities for the educator in our school district. It should result in new learning, which is evident in 

changed behavior, and is gained by opportunities to observe, practice, reflect, and refine teaching practice.   

 

Professional development is a badly needed commodity across our country.  Wood and Thompson have 

written that “if schools are to install ... improved plans, and perhaps even to strive, now must be the decade 

of staff development.”  Professional development cannot and must not be deemed as a one-time short-term 

activity.  While immediate action must occur, a long-term effort must be maintained.  Thus, the professional 

development plan, as addressed in the following pages, communicates both short-term and long-term 

planning. 

 

Based upon research on professional development, the Acushnet Public Schools has identified as important 

to the process of professional development: 

 

 (a)   Long-term planning and organization 

 (b) Dropping of one-time workshops 

 (c) Employing principles of adult learning 

 (d) Inclusion of activities related to day-to-day concerns of educators 

 (e) Completion of an adequate needs assessment 

 (f) Clear objectives for professional development 

 (g) Well-planned follow-up activities 

 (h) Individualized, hands-on activities 

(i) Provision of options and choices within the professional development program 

 (j) Clearly defined responsibilities 

 (k) Promotion of trust and concern for improvement 

 (l) District-wide focus based upon needs of educators 

(m) Modeling of professional development activities in classes and schools 

(n) Unified efforts and resources among all groups associated with the professional development 

enterprise 

 (o) Strong policy statements 

 (p) Comprehensive evaluation procedures 

(q) Recognition that professional development is an aspect of personnel management 

(r) Emphasis on the nature of the instruction taking place in professional development 

 (s) Consistency with district-wide philosophy 

 (t) Careful selection of professional development trainers/consultants 

 

The Department of Elementary and Secondary Education and Board of Education have supported flexibility 

in application of the definition and characteristics of professional development.  Thus, professional 

development can and does include formal course work either at colleges or in-district, mentoring, 
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workshops, seminars, conferences (provided they are followed up by additional activities), peer coaching 

and other substantial support activities, research projects, service to the education profession or school 

district, and writing/publishing. 

           

HIGHLY QUALIFIED EXPLANATION 

 

Teachers in core academic subjects must demonstrate subject matter competency in certain core academic 

subjects to be considered “highly qualified.”   

Teachers can choose from one of the current options below to demonstrate subject matter competency:  

Elementary Teacher Options 

OPTION 1: Passing the Massachusetts Tests for Educator Licensure (MTEL) General Curriculum 
Test; Or 

OPTION 2: Completion of the MA HOUSSE (an approved Individual Professional Development 
Plan aligned with HOUSSE requirements). HOUSSE plans must be initially approved by the 
principal/designee*.  

Middle/Secondary Schoolteacher Options 

OPTION 1: Pass the appropriate MTEL examination;  

OPTION 2: Complete an academic major, a graduate degree, coursework equivalent to an academic 
major; or  

OPTION 3: National Board certification in the appropriate subject(s); or  

OPTION 4: Completion of the MA HOUSSE (an approved Individual Professional Development 
Plan aligned with HOUSSE requirements). HOUSSE plans must be initially approved by the 
principal/designee*.  

*Note: the HOUSSE option will remain available through June 30, 2007  for teachers of core 
academic subjects licensed in or prior to 1999, with the exception of SPED and ESL teachers.  

After the July, 2007 phase out date, all teachers of core academic subjects who have not yet been 
deemed "HQ" by their district cannot use t he HOUSSE option to demonstrate subject matter 
competency, except for the specific population of teachers in the shortage areas of ESL and SPED. 
The HOUSSE option will enable teachers from these categories to meet the HQT subject matter 
competency requirements. ESL and SPED teachers can use the HOUSSE option so long as they are 
highly qualified in language arts, mathematics, or science at the time of hire. 

 

Pre-kindergarten and kindergarten teachers are required to meet the Federal requirements.  Long-term 

substitutes are expected to meet these regulations, as well.  While physical education, health, instructional 

technology teachers and guidance counselors are not considered teachers of “core” academic subjects and 

are not required to meet the Federal requirements, they must continue to meet the Massachusetts laws and 

regulations related to certification and recertification and must continue to pursue professional development. 

 

A teacher can possess any level of licensure in Massachusetts - preliminary, initial or professional to meet 

the certification component of highly qualified.   
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Elementary teachers who teach one or more core subjects must demonstrate subject matter competency in 

the subjects of the elementary curriculum for which they are teaching.  This can be accomplished through 

the teacher’s Individual Professional Development Plan, provided eighty percent (80%) of the Professional 

Development Points (PDPs) are distributed across each of the subject areas being taught. 

 

To be “highly qualified,” a special education teacher must demonstrate a high level of competency in each 

of the core academic subjects taught.   

 

More information regarding highly qualified status can be accessed through the Massachusetts Department 

of Elementary and Secondary Education website at: http://www.doe.mass.edu/nclb/hq/hq_faq.html?section=all 

 

RECERTIFICATION PROCESS 

Regulations, amended December 1, 1999 require educators to: 

 Align their Individual Professional Development Plans with school and/or district improvement plan 

goals  

 Obtain supervisor approval indicating that 80% of the PDPs are consistent with the educational goals 

of the school and/or district  

 Earn a minimum of 10 hours in a topic  

 Seek their supervisor's endorsement of their completed professional development plan prior to 

applying for recertification  

More recertification information can be accessed via the Department of Elementary and Secondary 

Education’s website at: http://www.doe.mass.edu/recert/qa.html 

 

INDIVIDUAL PROFESSIONAL DEVELOPMENT PLAN 

 

Educators in Massachusetts who hold a professional license are required to develop an Individual 

Professional Development Plan (IPDP) in order to meet license renewal requirements.  Professional 

teaching licenses must be renewed every 5 years and the re-licensure process requires all educators to 

prepare an Individual Professional Development Plan for each renewal cycle. The plan must be consistent 

with the educational goals of the school and/or district and enhance the ability of the educator to improve 

student learning. Educators may need to modify the plan based on evolving school improvement goals. 

Forms are available on the Staff Resource Webpage or may be obtained from the main office of either 

school. 

 

While the principal must approve the IPDP, the responsibility for developing the plan and completing and 

documenting professional development activities belongs to the individual educator. Likewise, it is the 

educator's responsibility to monitor the plan for needed changes and for initiating a biennial plan review 

with the principal. 

 

Follow the steps below to develop an IPDP: 

 

1. Review a copy of the Acushnet Public Schools Professional Development Plan. 

 

2. Review a copy of the school improvement plan for your school.  You may additionally consult the 

Acushnet Public Schools District Improvement Plan.   

 

http://www.doe.mass.edu/nclb/hq/hq_faq.html?section=all
http://www.doe.mass.edu/recert/qa.html
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3. Review the required Professional Development Points (PDPs) for your license(s). 

 

4. Formulate a set of individual professional growth goals consistent with district and school improvement 

plan goals. 

 

5. Choose professional development activities that will help you meet your goals over the 5-year licensure 

renewal cycle. 

 

6. Use the IPDP Form to draft your professional development plan. 

 

7. Share your plan with your Principal and secure his/her approval. 

 

8. Complete the professional development activities and keep records. 

 

9. Revisit your IPDP with your Principal every two years to review goals and amend the plan as necessary. 

You may add appropriate professional development activities as they become available during the 5-year 

cycle. 

 

The IPDP must include one hundred fifty (150) Professional Development Points (PDPs).  Initial approval 

must be received from the teacher’s/ administrator’s supervisor.  A minimum of sixty percent (60%) of the 

PDPs earned after initial approval must be in the content area or related subject area taught or administered 

and directly related to school and district goals. A minimum of ten (10) PDPs must be earned in a specific 

topic.  Educators must include their supervisor’s endorsement of the IPDP at the completion of each five-

year cycle.  

 

For additional subject areas toward recertification, IPDPs must include thirty (30) PDPs per subject area in 

content and skill. 

 

Approval of IPDPs may not be unreasonably withheld.  In the event a supervisor rejects the educator’s plan, 

the educator may seek a review of the denial from the superintendent of schools.  An educator may seek an 

additional review from the Massachusetts Department of Elementary and Secondary Education. 

 

A supervisor must review each IPDP at least every two years.  Educators new to the school district or school 

must file an IPDP with the supervisor within the first three months of employment.  The supervisor will 

review the IPDP with the educator.  A supervisor may require an educator to amend the plan or may 

withdraw approval for a plan that has been previously approved.  However, any PDPs accumulated prior to 

the withdrawal of approval may still be counted toward recertification, provided the PDPs are consistent 

with school and district goals.       

 

EARNING PDPs 

 

a.  PDPs may be awarded by providers registered with the Massachusetts Department of Elementary and 

Secondary Education to educators who complete a professional development activity and demonstrate 

proficiency in the relevant subject area or skill through an appropriate end-of-course assessment that 

satisfies the guidelines for recertification. 

 

b.  PDPs may be awarded by the Massachusetts Department of Elementary and Secondary Education, 

school districts or educational collaboratives to educators who complete a professional development activity 

and demonstrate proficiency in the relevant subject area or skill through an appropriate end-of-course 

assessment that satisfies the guidelines for recertification. 
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c.  Educators may pursue PDPs through individual professional development activities designed by the 

educator, provided the activity satisfies the guidelines of the Massachusetts Department of Elementary and 

Secondary Education for the demonstration of learning in the relevant content or skill area. 

 

SPECIFIC RECERTIFICATION REQUIREMENTS 

 

(For educators receiving new or renewed standard certificates after 12/01/99) 

 

150 PDPs in primary area of which 120 must be in content pedagogy and 90 of the 120 must be in content.  

A minimum of 10 hours is required per topic.  IPDPs must be approved by a supervisor within three (3) 

months of issuance.  For additional subject areas, thirty (30) PDPs are required in content.  Final approval 

and supervisor’s endorsement is required prior to submitting application for recertification. 

 

(For educators with standard certificates issued prior to 10/1/94 that were required to be renewed by 

6/18/99 or with standard certificates issued between 6/18/99 and 12/1/99) *** 

 

120 PDPs in primary area.  A minimum of eighty percent (80%) must be in content/pedagogy and a 

minimum of ten (10) hours is required per topic after initial approval of the plan by a supervisor.  Initial 

approval of the supervisor was required by 6/30/00.  Final approval and supervisor’s endorsement is 

required prior to submitting application for recertification.  Prior to IPDP approval, a minimum of sixty (60) 

PDPs,  and a minimum of four hours are required per topic.  For additional areas of certification, thirty (30) 

PDPs in the content area are required. 

 

(For educators with standard certificates issued prior to 10/1/94 and who applied for initial recertification 

before 12/31/01) 

 

120 PDPs in the primary area.  A minimum of sixty (60) PDPs, and a minimum of four hours were required 

per topic.  For additional areas of certification, thirty (30) PDPs in the content area are required.  An IPDP is 

not required by law but recommended by the Massachusetts Department of Elementary and Secondary 

Education. 

 

(For educators with standard certificates issued prior to 10/1/94 and who applied for initial recertification 

after 12/31/01) 

  

150 PDPs in the primary area.  A minimum of 120 must be in content/ pedagogy and 90 of the 120 must be 

in content.  A minimum of 10 hours is required per topic.  IPDPs must be approved by a supervisor within 

three (3) months of issuance.  For additional subject areas, thirty (30) PDPs are required in content.  Final 

approval and supervisor’s endorsement is required prior to submitting application for recertification. 

 

(For educators with standard certificates issued between 10/1/94 and 6/17/99) 

  

120 PDPs in the primary area.  A minimum of sixty (60) PDPs, and a minimum of four hours are required 

per topic.  For additional areas of certification, thirty (30) PDPs in the content area are required.  An IPDP is 

not required by law but recommended by the Massachusetts Department of Elementary and Secondary 

Education.  (Educators not presently employed in a school district in Massachusetts at the time of 

application for recertification) 

 

PDPs must be filed directly with the Massachusetts Department of Elementary and Secondary Education 

and do not require a supervisor’s endorsement. 
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COMPLETING THE RECERTIFICATION PROCESS 

 

Educators may recertify through one of two methods.  The recommended method is online at 

www.doe.mass.edu/.  The alternative method is submitting materials by mail.  Educators choosing to 

recertify by mail should send documents certified mail, return receipt requested. 

 

Using the Internet method, educators should click under “Educator Licensure” and locate the recertification 

area.  Educators will need to create a password for entrance into the area.  Once the recertification is begun, 

all information is automatically saved until the educator returns to complete or continue working on the 

forms.  Educators should update information on the DESE’s Educator Licensure section as needed. 

 

FIVE DISTINCT AREAS FOR PROFESSIONAL DEVELOPMENT SUPPORT 

 

1. Using Assessment Results to Improve Instruction 

2. Curriculum Implementation 

3. Specialized Training 

4. Needs Particular to AES, FMS, and Individual School Improvement Plans 

5. Recertification 

 

INCLUSION 

 

The following groups will be included in the professional development plan for the Acushnet Public 

Schools: 

 Superintendent    SPED Director  

 Principals/Assistant Principal   Title I Director     

Assistant Principal    Unified Media Specialists    

Teachers     Guidance counselors 

 Nurses      Paraprofessionals 

 Business Manager       

 

A member of the community presently not employed within an educational environment but wishing to 

maintain certification, may contact the superintendent for professional development opportunities by the 

school district.  This may include approval for participation in no cost school district professional 

development activities, documentation for self-directed projects, or other activities.  

 

EFFECTIVE STAFF DEVELOPMENT 

 

 • Requires and fosters the norm of continuous improvement 

• Requires strong leadership in order to obtain continuing support and to motivate all staff, 

school committee members, parents, and the community to be advocates for continuous 

improvement 

• Is aligned with the district’s and school’s improvement plans and is funded by a line item in 

the annual budget 

• Provides adequate time during the day for staff members to learn and work together to 

accomplish the school’s mission and goals 

• Provides knowledge, skills, and attitudes regarding organization development and systems 

thinking 

 • Is based on knowledge about human learning and development 

• Provides for the three phases of the change process:  initiation, implementation, and 

institutionalization 

• Bases priorities on a careful analysis of disaggregated student data regarding student learning 
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• Uses content that has proven value in increasing student learning and development 

• Provides a framework for integrating innovations and relating those innovations to the 

mission of the organization 

• Requires an evaluation process that is ongoing, includes multiple sources of information, and 

focuses on all levels of the organization 

• Uses a variety of professional development approaches to accomplish the goals of improving 

instruction and student success 

• Provides the follow up necessary to ensure improvement 

• Requires staff members to learn and apply collaboration skills to conduct meetings, make 

shared decisions, solve problems, and work collegially 

• Requires knowledge and use of the stages of group development to build effective, 

productive, collegial team 

• Increases administrators’ and teachers’ understanding of how to provide school environments 

and instruction that are responsive to the developmental needs of young adolescents 

• Facilitates the development and implementation of school and classroom-based management, 

which maximize student learning 

• Addresses diversity by providing awareness and training related to the knowledge, skills, and 

behaviors needed to ensure that an equitable and quality education is provided to all students 

• Enables educators to provide challenging, developmentally appropriate curricula that engage 

students in integrative ways of thinking and learning 

• Prepares teachers to use research-based teaching strategies appropriate to their instructional 

objectives and their students 

• Prepares educators to demonstrate high expectations for student learning 

• Facilitates staff collaboration with and support of families for improving student performance 

• Prepares teachers to use various types of performance assessment in their classrooms 

• Prepares educators to combine academic student learning goals with service to the 

community 

• Increases administrators’ and teachers’ ability to provide guidance and advisement to 

adolescents 

• Increases staff’s knowledge and practice of interdisciplinary team organization and 

instruction 

 

GOALS 

It is necessary for teachers seeking recertification to align their Individual Professional Development Plans 

with school and/or district improvement goals.  Copies of these plans are available on the Acushnet Public 

Schools Staff Resource Web Page or the Acushnet Public Schools District Website.  In addition, hardcopies 

are maintained in individual school offices.   

COORDINATION OF RECERTIFICATION PROCESS 

 

The superintendent or his/her designee(s) will serve to facilitate certification in the district.  Responsibilities 

will include: 

 

a) Update annual district professional development plan for school committee approval based upon 

education reform act changes, the district improvement plan, and needs assessments 

b) Reviewing professional development requests for applicability to recertification 

c) Providing certificates for staff files PDPs and course completion where applicable 

d) Preparation of the annual professional development budget 

e) Working with the APS Professional Development Committee to develop in-district opportunities 

for staff 
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f) Communicating opportunities for professional development to staff. 

 

MENTORING PROGRAM 

 

The Acushnet Public Schools will continue to provide a mentoring program for all new teachers and 

administrators who have not previously participated in a mentoring program.  Mentors will be selected by 

administration based upon the following factors: 

 

(a) Compatibility with the new staff person (subject matter, grade level, etc) 

 (b) Previous completion of a mentor training course 

 (c) Assigned school 

 

Mentors must provide a minimum of fifty (50) hours of mentoring to their assigned teacher or administrator.  

Logs must be maintained and, upon completion of the mentoring, given to the mentee for inclusion in the 

portfolio which will be required for Professional certification by the Massachusetts Department of 

Elementary and Secondary Education. 

 

ELIGIBLE PROFESSIONAL DEVELOPMENT ACTIVITIES 

FOR RECERTIFICATION 

   

Please note that many PDP options allowed in the past are no longer eligible under recertification 

guidelines.  Most importantly, PDPs are no longer acceptable for participation in a self-directed study group.  

PDPs are not acceptable for one-day conferences unless a documented follow-up activity brings the total 

PDPs (conference and follow-up) to 10 hours.  In other words, no professional development activity for 

fewer than ten PDPs will be accepted toward recertification by the Massachusetts Department of Elementary 

and Secondary Education.  Teachers should coordinate this follow-up activity with the building principal. 

 

The Massachusetts Department of Elementary and Secondary Education has indicated that professional 

development activities for PDPs should be “intellectually challenging.”  They should “add to the 

participant’s repertoire of skills and content, enhance their contributions to the school community, and lead 

to improvement in teaching practice.”   

 

MASSACHUSETTS DEPARTMENT OF ELEMENTARY AND SECONDARY EDUCATION 

ACTIVITIES:  

 

The DESE will offer one and one-half (1.5) PDPs per clock hour for professional development programs it 

sponsors that: 

 * Total a minimum of ten (10) hours 

 * Include a product or pre and post-content assessment 

 * Include a follow-up component. 

 

Strategies: 

 

Staff wishing to attend a Massachusetts Department of Elementary and Secondary Education activity will 

submit a request to the building principal, who, upon approval, will submit the request to the superintendent.  

The superintendent will ascertain that the request meets the requirements of the district’s professional 

development plan.  If approved, a copy of the request will be returned to the staff member, along with a 

conference evaluation form.  Upon return from the activity, the participant will be responsible for 

completion of the conference evaluation form. 

 

The district will provide substitute coverage for approved activities during the school day. 
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For activities that do NOT have a pre- and post-content assessment, only 30 PDPs may be counted toward 

recertification in a five-year cycle.  Summer content institutes, which always include a pre- and post- 

content assessment, will earn 67.5 PDPs.  The DESE will not provide PDPs for one-day workshops or 

conferences, informational sessions or meetings.  For all other PDPs earned under this option, the district or 

Massachusetts Department of Elementary and Secondary Education will provide a certificate to the staff 

member.  No copies of certificates or other forms of documentation will be retained by the district; 

therefore, the staff member will be responsible for maintaining his/her own documentation file.   Acceptable 

forms of documentation may include but not be limited to:  letter of certification through the Massachusetts 

Department of Elementary and Secondary Education, conference program/agenda, videotapes of the 

activities, report of the day’s activities, or portfolios.  The conference evaluation form will not be acceptable 

for documentation. 

 

PROFESSIONAL DEVELOPMENT PROVIDER: 

 

The Acushnet Public Schools will provide opportunities for staff to participate in pre-approved conferences, 

institutes/seminars, study groups, educational improvement activities, visiting teams, and distance learning 

workshops/series conducted by professional development providers.   

 

Professional Conferences: 

 

PDPs are not awarded for attendance at a professional conference.  However, upon completion of the 

professional development activity/conference, and the demonstration of proficiency in the relevant subject 

area or skill through an appropriate end-of-course/activity assessment that satisfies DESE guidelines, PDPs 

will be awarded.  In order to satisfy guidelines, the educator must extend learning by developing a school-

based activity, such as a roundtable or program, or curriculum, or by publishing written material.   All such 

activities must assess at least ten (10) hours of professional development on a given topic. 

 

Presenters/Trainers: 

 

As indicated above, PDPs are no longer awarded for attendance at a professional conference.  However, 

educators who make a presentation at a professional conference may earn up to 30 PDPs per five-year cycle 

for the first time they make a presentation. 

 

Strategies: 

 

Staff wishing to attend an activity promoted by a professional development provider will submit a request to 

the building principal.  A copy of the brochure or agenda will be attached to the request.  Upon approval, the 

request will be submitted to the superintendent, who will ascertain if the request meets requirements of the 

district professional development plan.   If approved, a copy of the request will be returned to the staff 

member, along with a conference evaluation form.  

 

If the request is approve, registration fees for workshops will be borne by the district.  The district will 

provide for substitute coverage and registration fees for pre-approved activities during the school day.  Upon 

return from an activity, each participant will be responsible for completion of the conference evaluation 

form. 

 

For PDPs to be earned under this option, the provider will distribute a certificate to the staff member.  No 

copies of certificates or other forms of documentation will be retained by the district; therefore, the staff 

member will be responsible for maintaining his/her own documentation file.  
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COLLEGE OR UNIVERSITY COURSES: 
 

Approved courses taken through an accredited institution of higher learning will count toward 

recertification.   One semester hour = 15 PDPs for upper-level (except where otherwise noted) or equivalent 

or lower-level undergraduate courses.  

 

A graduate-level course of study or its approved equivalent in the content area, or an upper-level 

undergraduate course or its approved equivalent when the content is substantially new to the educator, 

will be considered advanced academic study and will be awarded more PDPs.   For these courses, one 

semester hour = 22.5 PDPs. 

 

Educators auditing a graduate-level course or an approved equivalent will earn fewer PDPs.  One semester 

hour = 7.5 PDPs. 

 

An instructor of a graduate-level course or approved equivalent is eligible to receive forty-five (45) PDPs 

per semester hour for the first time the course is taught in a five-year cycle. 

 

Strategies: 

 

To advance on the salary schedule, the employee must complete a required number of college credits, or the 

equivalent thereof, and follow the guidelines as they exist in the Acushnet Teacher’s Contract.   

 

PERFORMANCE ASSESSMENT: 

 

Achieving a passing score on a performance assessment approved by the Massachusetts Department of 

Elementary and Secondary Education will earn an educator 120 PDPS, 90 in the content area of the 

certificate and 30 in pedagogy.   

 

CONTENT TESTS: 
 

Achieving a passing score on a content-specific test approved by the Massachusetts Board of Education will 

earn an educator 90 PDPs in the content area of the certificate.  

 

SCHOOL/DISTRICT BASED ACTIVITY: 

 

Educators who participate in school and/or district-based in-service programs that focus on strengthening 

professional knowledge and skills in content areas are eligible to receive one (1) PDP per clock hour.  The 

activity may be implemented with students, parents, or teachers.  PDPs will be awarded after the successful 

completion of a professional development program with a minimum of ten (10) hours, provided there is an 

observable demonstration of learning to include a written product or other documentable product.  A 

maximum of 30 PDPs may be applied toward recertification within a five-year period. 

 

Examples: 

 

*Designing and coordinating a series of family mathematics nights within a school 

*Designing and coordinating extended learning activities for students 

*Designing and implementing a series of seminars for teachers and/or parents on such training topics as: 

standards-based units; instructional practices that support learning in a standards-based classroom; 

supporting special needs students within a standards based classroom; or supporting gifted and talented 

students. 
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PRESENTERS/TRAINERS: 

 

Educators who develop and present a minimum of three separate sessions for any of the above are eligible to 

receive twice the number of PDPs given to participants, with the presenter receiving a minimum of 10 PDPs 

and a maximum of 24 PDPs.  These points may be counted the first time the training is provided in a five-

year cycle. 

 

OTHER ACTIVITIES: 

 

Some professional development programs are not readily measured in clock hours or may result in a large 

number of hours.  The Massachusetts Department of Elementary and Secondary Education has established 

the maximum number of points per year for some programs.  The purpose of identifying limits on these 

activities is to encourage educators to participate in a variety of activities to promote professional 

development.  Educators who participate in the following programs within a five-year cycle are eligible to 

receive one (1) PDP per contact hour.  These PDPs may be applied toward the content-based pedagogy/ 

professional skill area or elective points or both depending upon whether or not the pedagogical activities 

are content-based. 

 

Eligible Program     Maximum Number of PDPs per year 

Mentoring      15 PDPs  

Peer Coaching      15 PDPs 

Peer Assistance and Review Programs  15 PDPs 

Cooperating Teacher with a College   15 PDPs 

National Board of Professional Teaching  120 PDPs for successful completion 

Standards       (30 for content;  60 for pedagogy; 30 elective) 

Member of an NEASC Visiting Team*  30 PDPs per five-year cycle 

School Faculty Member Preparing for NEASC 30 PDPs per five-year cycle 

Accreditation      

 

*These visitations may be used for points and are not subject to supervisor approval. 

 

The Acushnet Public Schools will distribute PDPs for the following in-district activities: 

 

a) School improvement activity.  This includes serving on curriculum development committees 

b) Study group or roundtable.  Generally, a group of teachers will gather to examine a particular educational 

topic of project.  Often, this arises following a teacher’s attendance at a useful workshop and this is a way to 

share information.  Note that self-directed study groups are not eligible to receive PDPs toward 

recertification.  Study groups can be created by administrators, based upon recommendations of staff. 

c) Educational project.  This includes organizing an after school program. 

d) Mentoring, including teacher induction program trainer as per guidelines. 

e) Cooperating teacher.  This involves working with a local college or university to supervise a student 

teacher/intern. 

f) Peer coaching.  This is often included with mentoring, where a teacher who has completed training in peer 

coaching, works with a new teacher or veteran teacher needing assistance. 

g) Service to the educational profession (regional, statewide, or national advisory or working groups).  This 

includes serving on Massachusetts Department of Elementary and Secondary Education committees, 

NELMS, NEASC, or other groups. 

h) Participatory decision-making (e.g. school council) 
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Educators who author a new curriculum unit that is published in a school or district guide or formally shared 

in other ways, including software, student textbook, or professional resource may earn fifteen (15) points 

per curriculum unit and may accrue up to sixty (60) PDPs in five years. 

 

Strategies: 

 

All activities must have prior approval of the building principal/superintendent. Administrators completing 

in-service activities within their individual buildings will provide documentation that indicates that the 

activity has been completed.  Membership, in itself, will not translate into the acquisition of Professional 

Development Points (PDPs), according to the Department of Elementary and Secondary Education.  Rather, 

membership will be required to include participation. 

 

Participants will receive one PDP per clock hour for participation.  Participation as a member of a school 

council will apply under this section, as per information through the Department of Elementary and 

Secondary Education (Education Today, October 7, 1994, page 6), provided the contribution to the council 

results in a tangible product that enhances teaching and learning or development of a subsequent product or 

project which enhances teaching and learning.  

 

For PDPs earned under this option, the district will provide a certificate to the staff member.  No copies of 

certificates or other forms of documentation will be retained by the district; therefore, the staff member will 

be responsible for maintaining his/her own documentation file.  Educators are responsible for updating their 

Individual Education Plans to include these professional development activities, in addition to maintaining 

any earned certificates. 

 

CURRICULUM DEVELOPMENT: 
 

Educators who author a new curriculum unit that is published in a school or district guide or formally shared 

in other ways, including software, student textbook or professional resource, may earn 15 PDPs per 

curriculum unit and may accrue up to 60 PDPs within a five-year period. 

 

Curriculum development/revision committees or teams are also eligible to receive PDPs for their 

participation, to a maximum of 60 PDPs per five-year period. 

 

SELF-DIRECTED EDUCATION --- PROFESSIONAL PROJECT: 

 

Documentation of the following individual projects will be the responsibility of the staff member.  

Published written materials may accumulate PDPs, depending upon the activity.  The Massachusetts 

Department of Elementary and Secondary Education has identified the following limits on PDPs. 

 

 

 ACTIVITY       MAXIMUM PDPs 

 Doctoral dissertation      90 PDPs/five years 

 Master’s or CAGS thesis     45 PDPs/five years 

 Author of a book      90 PDPs/book 

 Professional journal articles     30 PDPs per article or chapter 

 Published results of action research    30 PDPs/five years 

             

Strategies: 

 

Staff members will determine methods of documentation for all projects under this section. 
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PDP certificates will be awarded through the superintendent for projects under this category, if evidence of 

improvement to the district, school or classroom is provided. 

 

The superintendent will provide guidance regarding the applicability of the proposed project toward 

recertification, as requested. 

 

Community and business educational improvement activities and related work experiences can no longer be 

used as a means of accumulating PDPs.  

 

CEUs: 

 

Occasionally, courses provide CEUs.  CEUs are defined by the International Association for Continuing 

Education (www.iacet.org).  The Department of Elementary and Secondary Education has identified that 

one (1) CEU = 10 PDPs. 

 

OPTIONS FOR ACCUMULATING TEN (10) PROFESSIONAL DEVELOPMENT POINTS 

FOLLOWING A WORKSHOP/CONFERENCE: 
 

The Massachusetts Department of Elementary and Secondary Education will only accept PDPs in the 

amount of ten (10) or more.  Several options to obtain additional PDPs in conjunction with a conference or 

workshop are: 

 

 • Completion of a reflection journal 

 • Developing/implementing a unit or lesson 

 • Presenting a workshop or discussion 

 • Producing a video 

 • Writing an article or book 

 • Leading a study group 

 • Learning log 

 • Classroom observation l notes 

 • Other method of follow up as approved by the building principal and superintendent 

      

OPPORTUNITIES FOR PARENT AND COMMUNITY INVOLVEMENT: 

 

The Acushnet Public Schools strongly encourages parent and community involvement in our schools.  

Opportunities for involvement include but will not be limited to:  school councils, parent-teacher 

organizations, volunteer programs, special presentations and activities, curriculum committees, educational 

development committees, building committees, and after-school projects. PDPs will be awarded for certified 

parents and community members participating in district professional development activities. 

 

CURRICULUM IMPLEMENTATION CYCLE 
 

Each curriculum area has a four/five-year implementation cycle: 

 

Plan - This stage encompasses the preliminary steps necessary to produce a high quality curriculum 

document:  developing a knowledge base, orienting teachers, collecting data and input from teachers, 

selecting curriculum guide templates, deciding if the curriculum needs to be merely realigned or new 

textbooks and curriculum materials need to be purchased  

 

This stage may require: sampling, piloting, and/or adopting new textbooks and curriculum materials 

(includes staff training when adopting new textbooks and curriculum materials) 
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Production - This stage involves the actual production of the curriculum guide:  making scope and 

sequence charts, developing objectives, developing benchmarks, and producing any other materials to 

enable or support the guide  

  

Implementation - This part of the process involves making necessary modifications to instruction so as to 

incorporate the new curriculum into the school and classrooms 

 

Implementation 2 - This year completes the implementation of the new curriculum, including obtaining 

evaluation data 

 

Monitor - This stage calls for the monitoring of the continued compliance between the curriculum and the 

MA State Curriculum Frameworks (minor adjustments to the curriculum should be made accordingly) 

 

This stage may begin the planning stage if it is deemed necessary to purchase new textbooks and curriculum 

materials 

 

PROFESSIONAL DEVELOPMENT COMMITTEE 

 

Each school year, there will be a professional development committee. 

 

Membership on the committee will be voluntary, but should include administrators, teachers, and 

paraprofessionals. 

 

The committee will meet to develop plans for district professional development days and other curriculum 

meetings.  The committee will present a planned agenda to the principals and superintendent for final 

approval.  In addition, the Acushnet Professional Development Committee, with the superintendent, will 

review the professional development plan each year and update as needed. 

 

ADDITIONAL RELEVANT INFORMATION 
 

NO COST PROGRAMS AND ACTIVITIES: 

 

The Acushnet Public Schools will provide no-cost opportunities for educators to pursue recertification.  

Such opportunities will include: 

*  Course reimbursement for successful completion of graduate level courses 

*  Released time for in-service workshops, provided this opportunity continues to serve as an 

option under the Time and Learning requirements 

*  Participation in pre-approved out-of-district workshops, seminars, and activities conducted 

by the Massachusetts Department of Elementary and Secondary Education and Professional 

Development providers 

  *  District committees, including subject area/grade level curriculum 

*  Other activities as approved by the building principal and superintendent. 

 

    

AVAILABILITY OF INFORMATION: 

Copies of the Professional Development Plan, as approved by the Acushnet Public School Committee, are 

available on the APS Staff Resource Page or APS District Website.  In addition, hardcopies are maintained 

in individual school offices.   
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ATTACHMENTS 

 

A.   Glossary of Terms 

 

B.  In-District Course Evaluation  

 

C.  In-Service Workshop Evaluation       

 

D.   Course Approval & Tuition Reimbursement Forms 

      

E.   Individual Professional Development Plan    

 

F.   Conference/Workshop Request Procedure 

 

G.   Request for Approval to Attend a Conference, Workshop, Meeting, Other Form 

 

H.   Employee Expense Reimbursement Form 

 

I.    Travel Reimbursement Form 

 

J.   Listing of PDP Offerings in Area 

 

K.   Professional Development Agendas 2006-2007 

 

L.   Professional Development Agendas 2007-2008 

 

M.  Test Wiz and its Application in Disaggregating Data 

 

 

 

GLOSSARY OF TERMS 

 
Preliminary Certification:  This certificate may be granted to those who hold a bachelor’s degree in arts and science 

from an accredited college/university with a major course of study appropriate to the instructional field, pass a test 

consisting of communication and literacy skills and subject matter knowledge for the teaching specialization or 

general subject matter knowledge for the elementary endorsement, and are of sound moral character.  Preliminary 

certificates are valid for five years of employment and are not renewable. 

 

Initial Certification:  Same as above, but applies to those having completed a preparation program approved by the 

Massachusetts Commissioner of Education.   Initial certificates are renewable upon application for an additional five 

years of employment subject to the approval by the Massachusetts Commission of Education. 

 

Professional Certificate:  Certificate issued to those who have completed state requirements for full certification.  It 

is valid for five years from the date of issue.  Teachers holding a professional certificate are responsible for 

recertifying every five years. 

 

No Cost Option:  One alternative method of recertification, which must be provided by the school district to persons 

employed in said school district at no cost. 

 

Performance Standards:  Standards for teachers and other school district employees, which are to be established by 

school committees, upon the recommendation of the superintendent.  Standards should advance the goals of 

encouraging innovation in teaching and holding teachers accountable for improving student performance. 
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District Professional Development Plan: A plan for all principals, teachers, other professional staff, and school 

councils, which must be adopted and implemented by the school committee.  The purpose of the plan is to address 

employees’ professional development needs and to assist them in obtaining recertification.  These plans must be 

updated and budgets assigned to annually.  The plan is to include training in the teaching of new curriculum 

frameworks and other skills required to implement the Education Reform Act, including participatory decision-

making and parent and community involvement.  It may include teacher training which addresses the effects of gender 

bias in the classroom. 

 

Individual Professional Development Plan:  A plan for each individual educator employed by the school district.  

Although not required by the Massachusetts Education Reform Act, it is required by the Department of Elementary 

and Secondary Education and may be useful in order to address personal professional growth goals, areas for growth 

that are identified in the course of performance reviews, recertification needs, school goals, district goals, and state 

goals to advance education reform. 

 

School Improvement Plan:  A plan developed by the principal of each school, in consultation with the school 

council, to advance goals, address needs, and improve student performance in the school.  The plan shall address 

professional development for the school’s professional staff and the allocation of any professional development funds 

in the annual school budget. 

 

Reasonable Documentation of Activities:  Reasonable documentation enables the applicant to demonstrate 

completion of an activity and that the required number of hours has been accrued.  Examples of “reasonable” 

documentation are contained in the “recertification options” chart.  One or more types of documentation may be 

necessary depending on the activity.  For example, a “Certificate of Completion” from a workshop or a transcript 

noting the topic and number of hours would provide “reasonable documentation.”  An institute or conference agenda - 

accompanied by a report, action plan, conference materials and notes, or other evidence of participation in a workshop 

would be considered “reasonable documentation”, particularly if a transcript of certificate cannot be obtained.  

Documentation must be maintained for five years from the date of renewal of the certificate. 

 
 

Acushnet Public Schools 

IN-DISTRICT COURSE EVALUATION FORM 
 

Hmrsqtbsnqƍr M`ld9      Course Title: _______________                                  

 

Ratings:  5= Strongly Agree 4= Somewhat Agree 3= Neither Agree/Disagree 2= 

Somewhat Disagree 1= Strongly Disagree 
 
  
My overall evaluation of the course is: 
 
5. Outstanding 4. Very Good  3. Satisfactory  2. Fair  1. Unsatisfactory 
 
Please indicate how this course could be improved:                                                                                                                                                                                                                                                            
 
Please indicate whether you are: 
 
              Administrator                Teacher                   Other Professiona 
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ACUSHNET PUBLIC SCHOOLS 

IN-SERVICE EVALUATION 

 

NAME:  _______________________ CONFERENCE DATE:  ___________ 

 

PRESENTER:  ______________________________ 

 
Please complete and return to Mr. Donovan by  ________.  You should complete one evaluation 
for each session you attended.   #1 = poor;  #5 = excellent 
 
1.  The subject content was up-to-date in terms of current trends. 
 
 1  2  3  4  5   
 
2.  The information presented was applicable to my daily teaching/administration. 
 
 1  2  3  4  5   
 
3.   The activities were appropriate. 
 
 1  2  3  4  5    
 
4.  The handouts were useful. 
 
 1  2  3  4  5   
 
5.  The amount of new knowledge made the workshop worthwhile. 
 
 1  2  3  4  5   
 
6.  The ability of the presenter to hold the attention of the participants was... 
 
 1  2  3  4  5   
 
7.  The presentation was well organized. 
 
 1  2  3  4  5   
 
8.  The presenter responded to questions raised by the audience. 
 
 1  2  3  4  5   
 
9.  The presenter was well prepared with regard to command of subject matter knowledge. 
 
 1  2  3  4  5   
 
0/- Sgd oqdrdmsdqƍr `sshstcd snv`qc sgd o`qshbho`msr v`r `ooqnoqh`sd- 
 
 1  2  3  4  5  
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11.  My overall rating of the workshop was 
 
 1  2  3  4  5   
 
12.  What segment or activity was most valuable to you? 
 
 
  
 
  
13.  What segment was least valuable to you? 
 
 
 
  
  
  
14.  Additional comments? 
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ACUSHNET PUBLIC SCHOOLS 
 

Course Approval Request Form 
 

 

Teacher’s Name:  __________________________________________________  Date:  _______________ 

 

 

Teacher’s Current Teaching Assignment:  ____________________________________________________ 

 

 

Course Name and Number:  ________________________________________________________________ 

 

 

 Beginning Date of Course:  __________________________________________ 

 

 Ending Date of Course:      ___________________________________________ 

 

 

College/University/Other Educational Organization:  ____________________________________________ 

 

Please Circle one:  

  

Á Course taken for graduate credit 

 

Á No graduate credit for this course 

 

 

 

Teacher’s Signature:  ______________________________________________  Date:  _________________ 

 

 

 

 

---------------------------------------------------------------------------------------------------------------------------------- 

 

 

Endorsement of Principal:  _________________________________________  Date:  _________________ 

 

 

APPROVAL of Superintendent:  ____________________________________  Date:  _________________ 

 

 

 

 
Please attach pertinent information with relation to course. 

(i.e. application, course description, etc.) 

 

 

 



 23 

ACUSHNET PUBLIC SCHOOLS 

 
Tuition Reimbursement Request Form 

 

 
(Forward to Acushnet Public Schools Superintendent Office) 

 

 

Teacher’s Name:  __________________________________________  Date Submitted:  _______________ 

 

Teacher’s Home Address:  _________________________________________________________________ 

 

Course Name & Number:  _________________________________________________________________ 

 

 Beginning Date of Course:  __________________________________________ 

 

 Ending Date of Course:      ___________________________________________ 

 

 

 

College/University/Other Educational Organization:  ____________________________________________ 

 

 

Amount requested:  $______________ 

 
(Please attach transcripts and documentation of payment for the course) 

 

 

 

 

APPROVAL of Superintendent:  _________________________________________  Date:  ____________ 

 

 

 

 

 

 

Evidence of satisfactory completion of the course must be presented to the Superintendent in order to 

receive reimbursement.  Bargaining unit members must receive a grade of at least a B- or better in a graded 

course or a P in a pass/fail course.  Reimbursement forms, including such evidence, must be submitted 

within sixty (60) days of receipt by the bargaining unit member of his/her grade.  Eligibility for tuition 

reimbursement shall be on a first come, first serve basis. 
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LISTING OF PROFESSIONAL DEVELOPMENT OFFERINGS IN AREA 
 

Boston Harbor Islands National Park Area:  www.BostonIslands.org 

 

Bridgewater State College:  www.bridgew.edu 

 

Teaching American History Professional Development Projects at Bristol Community College: 

tah@bristol.mass.edu 

 

Buzzards Bay Writing Project:  www.umass.edu/cusp 

 

Bureau of Education and Research:  www.ber.org 

 

Cambridge College School of Education:  www.cambridgecollege.edu 

 

Cape Cod Collaborative:  www.cccollaborative.org 

 

Center for Applied Special Technology (CAST):  http://www.cast.org 

 

Catherine Leahy Brine Educational Consultants:  www.catherineleahybrine.com 

 

Commonwealth Learning Center:  www.commlearn.com 

 

DESE Summer Professional Development Institutes:  http://www.doe.mass.edu/frameworks/cinstitute/ 

 

DESE Annual Summit on Curriculum, Instruction, and Assessment:  http://www.doe.mass.edu/frameworks/summit/ 

 

Hampshire Educational Collaborative:  www.collaborative.org 

 

Hanson Initiative for Language and Literacy (HILL):  www.mghihp.edu/hill 

 

Ideal Consulting Services:  http://www.idealconsultingservices.com 

 

Institute for Educational Development:  www.iedseminars.org 

 

Landmark School Outreach Program:  www.landmarkoutreach.org 

 

Lesley University:  www.lesley.edu/education 

 

Massachusetts Administrators for Special Education:  www.asepage.org 

 

Massachusetts Department of Elementary and Secondary Education Content Institutes:  

www.doe.mass.edu/frameworks/cinstitute 

 

Massachusetts Department of Elementary and Secondary Education Listing of District-Based Licensure 

Programs:  http://www.doe.mass.edu/edprep/district_list.pdf 

 

Massachusetts Elementary School Principals Association (MESPA):  www.mespa.org 

 

http://www.bostonislands.org/
http://www.bridgew.edu/
mailto:tah@bristol.mass.edu
http://www.umass.edu/cusp
http://www.ber.org/
http://www.cambridgecollege.edu/
http://www.cccollaborative.org/
http://www.cast.org/
http://www.catherineleahybrine.com/
http://www.commlearn.com/
http://www.doe.mass.edu/frameworks/cinstitute/
http://www.doe.mass.edu/frameworks/summit/
http://www.collaborative.org/
http://www.mghihp.edu/hill
http://www.idealconsultingservices.com/
http://www.iedseminars.org/
http://www.landmarkoutreach.org/
http://www.lesley.edu/education
http://www.asepage.org/
http://www.doe.mass.edu/frameworks/cinstitute
http://www.doe.mass.edu/edprep/district_list.pdf
http://www.mespa.org/
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Massachusetts Secondary School Administrators’ Association (MSSAA):  www.mssaa.org/ 

 

Massachusetts Teachers Association:  www.massteacher.org 

 

New England League of Middle Schools:  www.nelms.org 

 

Northeastern University School of Education:  www.pdp.neu.edu 

 

Project Read:  www.projectread.com 

 

READS Collaborative:  www.readscollab.org 

 

Ribas Associates and Publications:  http://www.ribasassociates.com 

 

Sea Education Association, Inc.:  www.sea.edu 

 

Simmons College:  www.simmons.edu 

 

Solution Tree:  http://www.solution-tree.com/Public/main.aspx 

 

South Coast Educational Collaborative:  www.scecoll.org 

 

Staff Development for Educators:  www.sde.com 

 

Teachers21:  www.Teachers21.org 

 

Quest Education Systems: www.questeducationsystems.com 

 

The Reading Institute:  http://www.thereadinginstitute.net 

 

UMass Dartmouth:  www.umassd.edu 

 

 

 

 

Professional Development Agendas 2006-2007 
 

Monday, August 28, 2006 

 

Topic: Writing Across the Curriculum Science & Math  

Presenter: Laura Hunt- Buzzards Bay Writing Project 

Place: Acushnet Elementary School 

Time: 8:00 a.m. – Noon; 12:30 – 2:30 p.m. 

Audience: All Acushnet Elementary School teachers & paraprofessionals 

 

Topic: Reading and Writing Strategies for Open Response Questions 

Presenter: Cynthia Bliss & Joanne Benshoff- Buzzards Bay Writing Project 

Place: Ford Middle School 

Time: 8:00 a.m. – Noon; 12:30 – 2:30 p.m. 

Audience: All Ford Middle School teachers & paraprofessionals 

 

Friday, October 6, 2006 

 

Topic: Differentiated Instruction Day 1 

http://www.mssaa.org/
http://www.massteacher.org/
http://www.nelms.org/
http://www.pdp.neu.edu/
http://www.projectread.com/
http://www.readscollab.org/
http://www.ribasassociates.com/
http://www.sea.edu/
http://www.simmons.edu/
http://www.solution-tree.com/Public/main.aspx
http://www.scecoll.org/
http://www.sde.com/
http://www.teachers21.org/
http://www.questeducationsystems.com/
http://www.thereadinginstitute.net/
http://www.umassd.edu/
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Presenter: Jerry Goldberg- Teachers21 

Place: Acushnet Elementary School 

Time: 8:00 a.m. – Noon; 12:30 – 2:30 p.m. 

Audience: All Acushnet Elementary School teachers & paraprofessionals 

 

Friday, January 12, 2007 

 

Topic: Differentiated Instruction Day 2 

Presenter: Frank Thoms- Teachers21 

Place: Ford Middle School 

Time: 8:00 a.m. – Noon; 12:30 – 2:30 p.m. 

Audience: All Ford Middle School teachers & paraprofessionals  

 

Wednesday, October 25, 2006 

 

Topic: Writing Measurable IEP Goals 

Presenter: Dr. Margaret Reed 

Place: Acushnet Elementary School 

Time: 1-3:30 p.m. 

Audience: All special education teachers 

 

Wednesday, March 14, 2007 

 

Topic: Understanding Students with ASD (Autism Spectrum Disorders) 

Presenter: Janet McTarnaghan- Neurodevelopmental Center 

Place: Ford Middle School 

Time: 12:30- 3:30 p.m. 

Audience: All paraprofessionals, special education teachers, and interested general education teachers 

 

Professional Development Agendas 2007-2008 

 
Tuesday, August 28, 2007  

 

Topic: English Language Learners Category 1 Training Day 1 

Presenter: Teachers21- Eni Desmond 

Place: Acushnet Elementary School & Ford Middle School 

Time: 8:00 a.m. – Noon; 12:30 – 2:30 p.m. 

Audience: All teachers 

 

Topic: Working with Students with ASD (Autism Spectrum Disorders) 

Presenter: Janet McTarnaghan 

Place: Ford Middle School 

Time: 8:00 a.m. – Noon; 12:30 – 2:30 p.m. 

Audience: All paraprofessionals 

 

Wednesday, August 29, 2007 

Topic: English Language Learners Category 1 Training Day 2 

Presenter: Teachers21- Eni Desmond 

Place: Acushnet Elementary School & Ford Middle School 

Time: 8:00 a.m. – Noon; 12:30 – 2:30 p.m. 

Audience: All teachers 

 

Topic: Applying Language Goals in an Inclusion Classroom 

Presenter: Gail Conceicao- Southeastern Massachusetts Educational Collaborative 

Place: Ford Middle School 

Time: 8:00 a.m. – Noon; 12:30 – 2:30 p.m. 

Audience: All paraprofessionals 

 

Thursday, August 30, 2007 

Topic: Using Rediker Software Program Training (Attendance/GradeQuick) 
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Presenter: Christopher Green  

Place: Ford Middle School 

Time: 8:15 a.m. – Noon; 12:30 – 2:30 p.m. 

Audience: All teachers  

 

Topic: Lexia Strategies for Older Students at Middle School  

Presenter: Lexia Representative 

Place: Ford Middle School 

Time: 9:00- Noon 

Audience: Middle School special education teacher, literature teachers, and two paraprofessionals 

 

Topic: SOS Reading Software Program Training 

Presenter: Kathy Hickey 

Place: Acushnet Elementary School 

Time: 8:15 a.m. – 9:50 a.m.; 12:30 p.m. – 2:30 p.m. 

Audience: PK-1 Teachers and AES Paraprofessionals 

 

Topic: Eutactics Software Program Training 

Presenter: Eutactics Training Staff 

Place: Ford Middle School 

Time: 12:30 p.m. – 2:30 p.m. 

Audience: Special Education Staff 

 

Topic: Study Island Program Training 

Presenter: Christopher Oliver 

Place: Ford Middle School 

Time: 8:15 a.m. – 9:50 a.m.  

Audience: FMS Staff 

 

Topic: Creating Classroom Webpages & Webpage Validation 

Presenter: Christopher Oliver 

Place: Ford Middle School 

Time: 10:00 a.m. – Noon; 12:30 p.m. – 2:30 p.m. 

Audience: Acushnet Elementary Teachers and All Paraprofessionals 

 

Topic: School Security 

Presenter: Officer Paul Melo 

Place: Ford Middle School 

Time: 8:15 a.m. – Noon; 12:30 p.m. – 2:30 p.m. 

Audience: All District Staff 

 

Topic: IEP/504 Issues 

Presenter: Jennifer Cummings 

Place: Acushnet Elementary School 

Time: 10:00 a.m. – Noon 

Audience: AES Special Education Teachers 

 

Professional Development Agendas 2008-2009 

 

  
 
Wednesday, August 27, 2008 

Topic: Behavior Management 

Presenter: Teachers21-Frank Thoms 

Place: AES Library 

Time:  Session 1= 9:00 a.m. –  Noon  

Session 2= 12:45 – 3:15 p.m. 

Audience:   Session 1= Grades PK-1 (all staff) 

  Session 2= Grades 2-4 (all staff) 
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Topic: Using the Safari Video System 

Presenter: Christopher Oliver 

Place: AES Computer Lab 

Time:  Session 1= 9:00 a.m. – Noon  

Session 2= 12:45 p.m. – 3:15 p.m.  

Audience:  Session 1 (Choice for Grades 2-4 (all staff) 

  Session 2 (Choice for Grades PK-1 (all staff) 

 

Topic: Math Journals and Problem Solving 

Presenter: Teachers21- Virginia Tang 

Place: AES Teacher Lounge 

Time:  Session 1= 9:00 a.m. – Noon  

Session 2= 12:45 p.m. – 3:15 p.m.  

Audience:  Session 1 (Choice for Grades 2-4 (all staff) 

  Session 2 (Choice for Grades PK-1 (all staff) 

 

*AES specialists may attend either of the required sessions before or after lunch and special education teachers and 

paraprofessionals should attend training with their grade level 

 

 

Topic: Team Teaching 

Presenter: Teachers21- Dorsey Yearly 

Place: FMS Cafeteria 

Time:  Session 1= 9:00 AM  –  Noon  

Session 2= 12:45 – 3:15 PM  

Audience:  Session 1= Grades 5-6 (all grade level staff & Shanbrun, Daniels, Callahan, Olivier) 

  Session 2= Grades 7-8 (all grade level staff & Costa, Roy, Reedy, Desmarais) 

 

Topic: Meeting the Needs of Autism 

Presenter: Lisa Roy 

Place: FMS Library 

Time:   Session 1= 9:00 AM  –  Noon  

Session 2= 12:45 – 3:15 PM  

Audience:  Session 1= Grades 7-8 (all grade level staff & Costa, Roy, Reedy, Desmarais) 

Session 2= Grades 5-6 (all grade level staff & Shanbrun, Daniels, Callahan, Olivier) 

   

*Special education teachers and paraprofessionals should attend training with their grade level 

 
Thursday, August 28, 2008 

Topic: Team Teaching 

Presenter: Teachers21- George Johnson 

Place: AES Cafeteria 

Time:  Session 1= 9:00 a.m. –  Noon  

Session 2= 12:45 – 3:15 p.m. 

Audience:  Session 1= Grades 2-4 (all staff) 

  Session 2= Grades PK-1 (all staff) 

 

Topic: Meeting the Needs of Austism 

Presenter: Lisa Roy 

Place: AES Library 

Time:  Session 1= 9:00 a.m. –  Noon  

Session 2= 12:45 – 3:15 p.m. 

Audience:  Session 1= Grades PK-1 (all staff) 

  Session 2= Grades 2-4 (all staff) 

 

*AES specialists may attend either of the required sessions before or after lunch and special education teachers and 

paraprofessionals should attend training with their grade level 

 

Topic: Behavior Management 

Presenter: Teachers2- Frank Thoms 

Place: FMS Cafeteria 
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Time:  Session 1= 9:00 AM  –  Noon  

Session 2= 12:45 – 3:15 PM  

Audience:   Session 1= Grades 7-8 (not including math and special education teachers and paraprofessionals) & Specialists 

  Session 2= Grades 5-6 & Special Education Teachers & Paraprofessionals 

 

Topic: Using the Safari Video System 

Presenter: Christopher Oliver 

Place: Computer Lab (Room 601) 

Time:  Session 1= 9:00 AM  – Noon  

Session 2= 12:45 PM  – 3:15 PM   

Audience:  Session 1= Grades 5-6 (not including math and special education teachers and paraprofessionals) 

Session 2= Grades 7-8 (not including math and special education teachers and paraprofessionals) & Specialists 

 

Topic: Math Journals and Problem Solving 

Presenter: Teachers21-Virginia Tang 

Place: FMS Library 

Time: 9:00 AM  – Noon  

Audience: Math teachers & Special Education Teachers & Paraprofessionals  

 

Topic: Project-based Learning (Mathematics) 

Presenter: Teachers21-  

Place: FMS Library 

Time: 12:45 PM – 3:15PM 

Audience: Math teachers  

March 19, 2009 

Topic: Activators 

Presenter: Teachers 21 

Place: FMS Cafeteria 

Time: 12:30 p.m.-2:30 p.m. 

Audience: FMS Teachers and Paraprofessionals 

 

June 1-4, 2009 

Topic: DIBELS 

Presenter: Dynamic Measurement Group- Kathleen Petersen 

Place: AES 4
th

 Grade Science Room 

Time: 9:00 a.m. – 11:45 a.m.; 12:30 p.m.  – 3:15 p.m. 

Audience: Select AES & FMS Teachers  

 

Professional Development Agendas 2009-2010 
 

Monday, August 31, 2009 

Topic: DIBELS 

Presenter: Dynamic Measurement Group- Kathleen Petersen 

Place: AES Cafeteria 

Time: 9:00 a.m. – 11:45 a.m.; 12:30 p.m.  – 3:15 p.m. 

Audience: AES Teachers (non-specialists) and Paraprofessionals; Select FMS ELA/special education teachers (see building 

principal) 

 

Topic: Assessment for Improving Student Learning 

Presenter: Teachers21- Anne Steele 

Place: FMS Cafeteria 

Time: 9:00 a.m. –  11:45 a.m.; 12:30 p.m.  – 3:15 p.m. 

Audience:  FMS Teachers, AES Teachers (specialists only) and Paraprofessionals 

 

Tuesday, September 8, 2009 

Topic: Scott Foresman- Reading Street  

Presenter: Pearson- Margery Amerling & Yvette Robida  

Place: AES (various locations) 

Time:   9:00 a.m. –  11:45 a.m. (Grades PK/K & 1- two separate locations and trainers) 

12:30 p.m.  – 3:15 p.m. (Grades 2 & 3/4- two separate locations and trainers) 
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Audience: AES Teachers (non-specialists) and Paraprofessionals; Select FMS ELA/special education teachers (see building 

principal) 

 

Topic: Effective Teaching Strategies 

Presenter: Teachers21- Anne Steele 

Place: FMS Cafeteria 

Time: 9:00 a.m. – 11:45 a.m.; 12:30 p.m.  – 3:15 p.m. 

Audience: FMS Teachers, AES Teachers (specialists only) and Paraprofessionals 
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Professional Development Survey     
Please help!! We are trying to make professional development an important part of the school year. Below 

we have indicated some ideas we believe may be of interest for the upcoming year. Please take a minute to 

fill out this form and pass it back with your ideas. We really are trying to make this a positive experience for 

everyone. 

 

Please indicate school: 

___ AES      ___  FMS 

 

Please check the category which best describes your position: 

___ Classroom Teacher    ___ Special Education Teacher 

___ Specialist     ___ Title I 

___ Paraprofessional    ___ Administrator 

___ Support Staff     ___ Guidance 

 

Please check off the top 4 areas of interest to you: 

___ Teaching reading and responding to non-fiction text 

___ Integrated/ cross-curriculum teaching strategies 

___ Analyzing and writing about poetry 

___ Team teaching strategies for the classroom 

___ Team building 

___ Guided reading training 

___ Behavior management strategies 

___ Guided writing training 

___ Teaching and developing student vocabulary 

___ Buzzards Bay Writing Project topics: 

 ___ Meeting MA standards in content-based writing 

 ___ Reading, writing and assessment of open responses 

 ___ Writing across the curriculum and across the grades 

___ Teaching math problem solving and journaling 

___ Teaching test taking strategies 

___ Curriculum planning for specialists 

___ Computer technology training: Please specify program(s): 

___________________________________________________________________ 

___ Other ideas: ________________________________________________________ 

Are you interested in presenting a topic during professional development for PDP’s?  Yes No 

If yes, what topic/ area? __________________________ 

If yes, your name: ________________________________ 

 

Please return by Tuesday, March 18, 2008. It can be placed in 

 Donna Carvalho or Sue Hincliffeôs mailbox at AES. Please pass in to the office at FMS. 

Thank you!!!  
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ACUSHNET ELEMENTARY SCHOOL 2008 PROFESSIONAL DEVELOPMENT SURVEY RESULTS 
Areas of Interest Classroom  

Teacher 

Specialist Paraprofessional Support 

Staff 

Special  

Education 

Teacher 

Title 

I 

Administrator Guidance SPED 

Admin 

Teaching, reading, and 

responding to non-fiction text 

 

6 

    

1 

 

1 

   

1 

Integrated/cross-curriculum 
teaching strategies 

 
5 

  
2 

      

Analyzing and writing about 

poetry 

 

9 

        

Team teaching strategies for 
the classroom 

 
6 

  
3 

  
1 

    

Team building 5  1       

Guided reading training 4  1  1     

Behavior management 
strategies 

  
2 

 
5 

    
1 

 
1 

 

Guided writing training 4    1 2 1   

Teaching and developing 

student vocabulary 

 

4 

  

1 

  

1 

    

Buzzards Bay Writing Project 
topics: 

         

---Meeting MA standards in 

content-based writing 

         

---Reading, writing and 
assessment of open responses 

 
1 

    
1 

    

---Writing across the 

curriculum and across the 
grades 

 

2 

        

Teaching math problem solving 

and journaling 

 

8 

        

Teaching test taking strategies 3  1   1    

Curriculum planning for 

specialists 

 

1 

        

Computer technology training 

programs 

 

5 

 

1 

     

1 

  

Dealing with difficult parents  1        

 

ALBERT F. FORD MIDDLE SCHOOL 2008 PROFESSIONAL DEVELOPMENT SURVEY RESULTS 
Areas of Interest Classroom  

Teacher 

Specialist Paraprofessional Support 

Staff 

Special  

Education 

Teacher 

Title 

I 

Administrator Guidance SPED 

Admin 

Teaching, reading, and 

responding to non-fiction text 

 

5 

  

2 

      

Integrated/cross-curriculum 
teaching strategies 

 
1 

 
1 

 
1 

    
1 

 
1 

 

Analyzing and writing about 

poetry 

 

1 

        

Team teaching strategies for 
the classroom 

 
5 

 
2 

 
1 

    
1 

 
2 

 

Team building 4 1 2    1 1  

Guided reading training 2  1  1     

Behavior management 
strategies 

 
4 

 
2 

 
3 

    
1 

 
1 

 

Guided writing training 3    1     

Teaching and developing 

student vocabulary 

 

3 

 

1 

       

Buzzards Bay Writing Project 
topics: 

 
3 

        

---Meeting MA standards in 

content-based writing 

         

---Reading, writing and 
assessment of open responses 

         

---Writing across the 

curriculum and across the 
grades 

 

2 

        

Teaching math problem solving 

and journaling 

 

2 

        

Teaching test taking strategies   1  1  1   

Curriculum planning for 
specialists 

  
2 

       

Computer technology training 

programs 

   

3 

      

Dealing with difficult parents       1   
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PDP Quick Reference Guide  
Please note: Teachers are required to maintain their own PDP certificates and files for recertification, the District does 

NOT maintain individual professional development files for the purposes of documentation for individual teachers for 

recertification. 
 

Presenters/ Trainers: 

Individuals who make a presentation at a professional conference may earn up to 30 PDPs per five year cycle. PDP’s may only 

be earned the first time a presentation is made. 

 

Professional Conference Activities: 

Upon completion of one of the following activities after attendance at a professional conference, PDP’s may be awarded. To 

obtain the PDP’s, the teacher must: 

 Develop a school based activity, such as a roundtable or program 

 Write curriculum relevant to the conference, or 

 Publish written material on a related topic 

Individuals who wish to complete the approved activities must show at least 10 hours of professional development on the given 

topic. 

 

College/ University Courses: 

Courses taken that are at an undergraduate level, or equivalent, earn 15 PDPôs per semester hour (1 SH=15 PDP’s; 3 SH=45 

PDP’s) 

 

Graduate level study, or its equivalent, where the content is substantially new to the educator, are considered Advanced Academic 

Study, and earn 22.5 PDPôs per semester hour (1 SH=22.5 PDP’s; 3 SH=67.5 PDP’s) 

 

Auditing a graduate course of equivalent earns 7.5 PDPôs per semester hour (1 SH=7.5 PDP’s; 3 SH=22.5 PDP’s) 

 

Instructing a graduate level course or approved equivalent is eligible to earn 45 PDPôs per semester hour for the first time 

taught within a five year cycle (1 SH=45 PDP’s; 3 SH= 135 PDP’s) 

 

Content Tests: 

Achieving a passing score on a content-specific test approved by the DESE will earn 90 PDPôs 

 

School/ District Based Activities: 

Eligible programs earn 1 PDP per clock hour, with a minimum of 10 hours 

Activity may be implemented with students, parents, or teachers (see plan for examples) 

Requires an observable product including a written product or other documentable product 

Maximum PDPôs applied from this in a 5 year period = 30 PDPôs 

 

District Presenters/ Trainers who develop and present at least 3 sessions for an activity are eligible to ear twice the number of 

PDP’s earned by attendees; a minimum number of 10 PDPôs and a maximum of 24 PDPôs with in a five year cycle. 

 

The following have a maximum number of PDPôs available each year to be used for pedagogy/ professional skill area or 

elective points or both for recertification purposes (calculate at 1 PDP per clock hour, up to maximum): 

 Mentoring     15 PDP’s 

 Peer Coaching    15 PDP’s 

 Peer Assistance/ Review Programs  15 PDP’s 

 Cooperating Teacher w/ a College  15 PDP’s 

 Nat. Board of Professional Teaching  

 Standards Successful Completion  120 PDP’s (30-content; 60-pedagogy;30-elective) 

 As a NEASC Visiting Team Member  30 PDP’s per 5 year cycle 

 School faculty member preparing for NEASC 30 PDP’s per 5 year cycle 

 

The District will provide a certificate of completion for PDP’s earned in the above list, provided that proper documentation is 

provided to the Superintendent or his/ her designee at the time of the request. It remains the individual teacher’s responsibility to 

maintain their own record of professional development activities and points for recertification. 

 

Curriculum Development: 
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Educators who write a new curriculum unit published in a school or district guide may earn 15 PDPôs per year, and up to 60 

PDPôs in 5 years. 

 

Curriculum development committee development/ revision participants are eligible to receive up to 60 PDPôs per 5 year period, 

or 12 PDPôs per year. 

 

Self-Directed Education/ Professional Project: 

The following activities are available for PDP’s, within the expressed limits set forth by the DESE: 

 Doctoral dissertation: 90 PDPôs per 5 years, or 18 PDPôs per year 

 Masters of CAGS thesis: 45 PDPôs per 5 years, or 9 PDPôs per year 

 Author of a book: 90 PDPôs per book 

 Professional journal article author: 30 PDPôs per article or chapter 

 Published results of action research: 30 PDPôs per 5 years, 6 PDPôs per year 

 

Staff members will provide acceptable documentation to the District when requesting PDP credit for any of these areas. The 

Superintendent or his designee will provide PDP’s if there is evidence of improvement to the District, classroom, or school. 

 

CEU Credits: (per DESE) 

1 CEU = 10 PDP’s 

 

Options for accumulating 10 PDPôs following a workshop or conference: 

Complete a reflective journal 

Develop/ implement a lesson or unit 

Present a workshop or discussion 

Produce a video 

Write an article or book 

Lead a study group 

Create a learning log 

Compile classroom observations/ notes related to the topic area 

Other methods of follow up, as accepted by the superintendent 

Requests for these additional workshop/ conference PDP’s must be placed to the Superintendent in writing, along with 

documentation of additional activity. The amount of PDP’s must accompany the formal request. 

 

 

 


